ASSI GNVENT 2

Text book Assignnment:

Chapter 3, pages 3-1 through 3-31 and chapter 4, pages 4-1 through 4-29.

@® COWWNAVCRUI TCOM cat egori zes each case of
recruiting or enlistment processing irregularity. In
answering questions 2-1 through 2-4, select the category for
the situation described as the question.

2-1. The nmost serious type of investigation, indicating
facts that would disqualify the applicant if known
at the tine of enlistnent.

1 Category |
2 Category 11
3, Category 111
4, Category IV
2-2. An incident involving an apparent ninor recruiting

or processing irregularity in an otherwise properly
docurented enlistnent.

1 Category |
2 Category 11
3, Category IV
4, Category V
2-3. Cases sent to the field for information purposes

only, involving mnor allegations and those in
which recruiting personnel are no |onger on active
duty.

L Category |

2 Category 111
3, Category 11
4, Category V

2-4. Cases forwarded to the U S. MEPCOM or ot her
agenci es outside the Navy for action or
information by those commanders.

L Category |
2 Category |11
3, Category 1V
4, Category V
2-5. Mal practice involves which of the following
actions?
L I mproper conduct willfully perpetrated
2 | mproper conduct without intent

3, Proper conduct unintentionally
m sdocunent ed
4, Proper conduct misconstrued

® When reviewing, investigating, or training to
enlistment irregularities, it is inportant to
understand the nomenclature used. In answering questions 2-
6 through 2-9, select the termdescribed by the definition
given as the question.

2-6. An enlistnent entered into under the color of the
law, but that is inperfect by reason of the
existence or non-existence of a fact or
circumstance that renders it not in conpliance with
law or regulation,

L Irregular enlistment
2 Erroneous enlistnent
3. Fraudul ent enli st nent
4, M sconduct
2-1. An enlistment procured through any deliberate

material nisrepresentation, omssion, or
conceal nent, which woul d have disqualified the
applicant if known at the tinme of enlistnent.

1 Irregular enlistnent
2. Erroneous enlistnent
3. Fraudul ent enli st ment
4, M sconduct
2-8. An enlistnent that included conduct that is in

violation of regulations that does not affect the
enlistnent qualifications of the applicant.

L Irregular enlistnent
2. Erroneous enli st ment
3, Fraudul ent enli st nent
4, M sconduct
2-9. An enlistment agreenment into which the

government woul d not have entered had the true
facts been known.

L Irregular enlistment
2 Erroneous enlistment
3, Fraudul ent enlistnent
4, M sconduct

2-10. Gui dance on the assignment and managenent of
CRF personnel can be found in which of the
fol lowing publications?

COVNAVCRUI TCOM NST 1130.8
COWMNAVCRUI TCOM NST 1133.6
COVNAVCRUI TCOM NST 1300.3
COMNAVCRUI TCOM NST 5370.1



2-11.

2-12.

2-13.

2-14,

2-15.

The CRF personnel status report details which of
the following informtion?

L Status of all CRF billets

2. Current RQS levels of personnel assigned
3. Both 1 and 2 above

4, CRF duty preferences

Al CRF E-7 personnel should conplete ZS RQS
qualifications within what maximm period of
time?

1 Wthin 6 nonths of assignment as a ZS

2 Wthin 6 nonths of graduation from the CRF
acadeny

3. Wthin 24 months of graduation from the
CRF acadeny

4, Wthin 24 nonths of CRF selection

A ZSEB shoul d consist of which of the follow ng
menber s?

1 Area commander, Area CMC, NRD CO and
the CR from nenber’s NRD

2 Area commander, Area CMC, NRD CO,
NRD EPO, and NRD CR

3, Area commander, Area CMC, CR from
another NRD, and an Area trainer

4, Area commander, NRD CMC, NRD CR, and
an Area trainer

The NRD CO may recommend reversion to prior
rating for those personnel serving in recruiting for
what maxi num period of time?

L 1 year

2 2 years
) 5 years
4, 6 years

Menbers with over 36 nonths in CRF may not be
recommended for termination from CRF and rating
reversion or conversion.

1 True
2. Fal se

2-16.

2-17.

2-18.

2-19.

2-20.

Individual s who have not denonstrated the
necessary qualities to succeed in recruiting should
be nominated for board review at which of the
following times?

1. As soon as identified
2. After conpletion of 3 nmonths recruiting duty

only

3. After completion of 6 months recruiting duty
only

4 After conpletion of 12 nonths recruiting
duty only

Before recommending a recruiter to an RSB, you
should ask yourself which of the follow ng
questions?

L Have | given the individual every possible
opportunity to succeed?

2. Has the individual been a burden to the
NRS?

3. Has the individual been a disciplinary
probl enf

4, Would the individual be happier off
recruiting duty?

Vhich of the following individuals should preside
as board president on an RSB?

NRD CO
NRD XO
NRD EPO
Area CMC

I~ o oro

Individual s made available for reassignment as a
result of an RSB should have SDAP terminated at
which of the following times?

L The date the availability message is sent

2. The date the RSB is conducted

3. The date the individual is taken off
production

4, Upon transfer only

No-fault transfers should e considered for which of
the following reasons?

Lack of integrity
M sconduct

[ ndebt edness
Donestic probl ens

B~ o o



2-21.

2-22.

2-23.

2-24.

2-25.

2-26.

2-21.

Personnel should have what minimum amount of
field recruiting experience to be considered for
assignment as a recruiter/classifier?

L 1 year
2 2 years
3. 6 nont hs
4. 18 nont hs

No- cost moves may be approved by which of the
following authorities?

NRD CO

Area commander
CNRC
CHNAVPERS

S~ o ro

Menbers transferring in the same proximty
should receive which of the following allowances?

I Travel and transportation only

2. Travel, transportation, and per diemonly

3. Travel, transportation, per diem and DLA
only

4, Al PCSentitlenents

Qut of proxinity entitlements should be linmited to
which of the follow ng amounts?

$1, 000
$2, 000
$3, 000
$4, 000

S~ oo o

Vhen eval uating a location for a full-time station,
you shoul d consider which of the fol |l owing
factors?

Access to mass transportation
Pedestrian traffic

Visibility and market proxinity
Al of the above

S~ oo O

Joint use of part-time office space with other
services is encouraged.

1 True
2. Fal se

Vi ch of the following agencies acts as the
executive agent to support production |evel
recruiting offices?

General Services Admnistration
Arny Corps of Engineers

Selective Service Adninistration
Governnment Accounting Office

2-28.

2-29.

2-30.

2-32.

2-33.

The facility information sheet is used to identify
station needs over which of the following periods
of time?

Current year only
Next year only
Next 2 years only
Next 3 years

S~ o PO e

O the following accommodations, which is NOT
required in all recruiting stations?

Hot and col d potable water

A chilled water drinking fountain
A wi ndow

A permanent exterior sign

Each recruiting station should have a display area,
reception and office area, storage room and
testing room

1 True
2. Fal se

Space standards for recruiting stations are
established in which of the following regul ations?

DOD Cccupancy CGui de

Logi stics Support Mnual
Supply Ashore Manual

Arny Corps of Engineers Manual

AT personnel should be thoroughly briefed on
CONRC and |ocal command requirenments for
vehicle operation during check-in. This briefing is
acknow edged by which of the following neans?

L Signing a page 13 entry

2 Signing the vehicle use notification letter

3. Initialing a training record entry

4. Initialing a government vehicle driver's
license

Section C of the Vehicle Use Log should be filled
in at which of the followng tinmes?

1. At the end of each month
2. Wekly

3. As purchases occur

4. Dai l y



2-34.

2-35.

2-36.

2-31.

2-38.

2-39.

The safety inspection in section D of the Vehicle
Use Log should be conpleted at what interval?

Before each use
Dai ly

ekl y

Mont hl'y

B~ o ro

Domicile-to-duty use of a government vehicle my
be authorized to any menber of the Recruiting
Command.

1 True
2. Fal se

Under which of the followi ng circumstances nay
donicile-to-duty be authorized?

L The ZS is going to conduct a station

i nspection
2 There is no secure parking at the assigned
NRS

3. The CRis going to give a speech at a
Chanber of Commerce neeting

4, A RNCis going to give training at another
NRS

The conmmanding of ficer may give which of the
fol lowing individuals authority to grant donicile-
to-duty use of a government vehicle?

CR and above only

ZS and above only

RINC and above only
Any production personnel

B~ o PO

Authorized use of domicile-to-duty nust be
reported to the approving official at which of the
following tines?

The next working day
Wthin 5 working days
Wthin 10 working days
At the end of each nonth

S~ oo PO

[f your zone has had no domicile-to-duty use for
the month, which, if any, of the following actions
shoul d you take?

L Forward a negative report

2 Call in anegative reply

3. Send a neno stating no domicile-to-duty use
was made

4, None of the above

2-40.

2-41,

2-42.

2-43.

2-44,

2-45,

The district’s vehicle allowance is based on which
of the following allotments for enlisted recruiters?

1 (ne vehicle per recruiter
2. .75 vehicle per recruiter
3. .50 vehicle per recruiter
4, .33 vehicle per recruiter

The vehicle coordinator will notify operators of
required schedul ed maintenance by which of the
following means?

L Forwarding a Mtor Vehicle Service
Aut hori zati on
2 Forwardi ng a mai ntenance nemorandum
. Calling the RINC responsible for the vehicle
4, Schedul ing the naintenance with an
authorized deal er

After notification of required preventive
mei nt enance, you should have the maintenance
conpl eted within what maximum period of time?

L 5 working days
2. 10 working days
3. 15 working days
4, 30 working days

Your government vehicle has a flat tire, requiring
tube repair, Wich of the following actions
shoul d you take?

1 Use the government credit card

2 (btain authorization from the vehicle
coor di nat or

3. Cbtain authorization from GSA

4, Have the repair bill forwarded to the NRD

O the following services, which is NOT
authorized for purchase with the government credit
card?

Gasohol

Fan belts

Wax

Wndshield wper arns

R JC I NCYN

Safety stand-downs should be conducted at which
of the following intervals?

1. Monthly

2. Quarterly

3. Semiannually
4. Annual ly



2-46.

2-41.

2-48.

2-49.

2-50.

A report of conpletion of safety stand-down
training should he submitted to which of the
following officials?

. @

2, EPO

3. Traffic safety coordinator
4, GSA fleet manager

(ne of your recruiters has heen determined to
have been at fault in a traffic accident while
operating a governnent vehicle. The recruiter
shoul d conplete which of the foll owing
requirements’?

L Conplete a new road check with the ZS

2 Conplete a driver’'s inprovement program
course

3 Complete a driver's safety test

4, Conplete a safety inspection checklist

Al drivers have the right and responsibility to
ground a vehicle that they determine to be unsafe.

1 True
2 Fal se

A vehicle incident report should be submitted in
which of the following circunstances?

L Your governnent vehicle is hit from behind
while you are stopped at a red |ight

2 You hit a parked car with the government
vehicle

3. You parked the government vehicle in a
designated space and find it has been
si deswi ped while unattended

4, You are involved in a two-vehicle accident
with another government vehicle

[f you are involved in a notor vehicle nishap, all
required forms, repair estimates, and pictures
should be submitted to the vehicle coordinator
within what maximm period of time?

10 cal endar days
10 working days
30 cal endar days
30 working days

S S RN

2-51,

2-52.

2-53.

2-54,

2-55,

2-56.

1

A JAG Manual investigation is required in which
of the following situations?

L The nishap resulted in a conbined total of
$1,000 or more for all vehicles involved

2. The federal operator is issued a traffic
citation

3. The CO decides an investigation i s needed

4, Al of the above

O the following information, which is/are required
on window cards and posters?

NRS t el ephone nunber
Navy toll-free nunber
NRS address

Al of the above

=~ oo o .

In arranging for new locations for window card
advertising, which of the following criteria should
you consi der?

Suitability

Amount of traffic
Pernission and cooperation
Al of the above

S~ o ro

Applicant chairs should be placed in which of the
following Iocations?

1 Across the desk fromthe recruiter

2 Beside the recruiter's desk

3, Cose to the RINC's desk

4 Close to a supply of reading material

O the following itens, which should NOT be
displayed for prospect viewing?

DEP status hoard

DEP picture board

Navy Ti nes

Navy Recruiter mgazine

O T RN

Budget worksheets are normally subnitted in
which of the followng quarters?

1 First

2 Second
3. Third
4, Fourth



2-51.

2-58.

2-59.

2-60.

2-61.

2-62.

Budget requests become the annual spending plan 2-63.

by quarter after approval by which of the
fol lowing authorities?

L. The NRD LSO
2. The NRD CO
3. The Area supply/fiscal officer
4, The Area commander
2-64.

Requests fromindividual s desiring access to their
records should be acted on within what maximm
period of time?
L 5 working days
2 10 working days
3. 48 hours
4, 72 hours
A Privacy Act statement should be given before
recording personal information in which of the 2- 65.
following situations?
L Tel ephone bl ueprinting

Face-to-face interviews
3. Appl i cant processing
4, Al of the above
Conpl eted EST answer sheets should be retained
for what specific period of time? 2-66.
L 1 nonth
2. 2 nont hs
3. 3 nont hs
4, 4 nont hs
ESTs found to be unfit for further use should be
di sposed of by which of the follow ng nmethods? 2-67.
1. Burning only
2. Shredding only
3. Burning or shredding
4. Normal waste disposal
Wien a test administrator takes the NFQT on an
overnight trip, which of the follow ng security 2-68.

requirenents should be met?

L

Station personnel should accept the NFQT in
a locked container and store the container in
a safe or locked file cabinet

Station personnel should log the NFQT serial
nunbers and place it in a safe or locked file
cabi net

The test admnistrator should seal the NFQT
in an envel ope and personally lock it in the

NRS safe

The test administrator should keep the NFQT
in his or her possession at all times

12

Lock conbinations should be changed at which of
the following tines?

Departure of a recruiter assigned to the NRS
Arrival of a recruiter at the NRS

Departure of the NRD security officer
Arrival of a new NRD security of ficer

S~ o oro .

Security Container Information, Standard Form
700, is used to report combination changes and
record those personnel with access to the
conbination. Select the correct disposition for
Part 1 of this form

Submit it to the security officer

File it inthe NRS SSICfile

Place it on the inside of the container
Place it on the outside of the container

S~ oo oro .

Plant property includes equipnent having an
estimated or actual cost of what mininumdollar
anount ?

L $500
2. $1,000
3 $2,500
4 $5,000

Mnor property includes which of the follow ng
itens?

L. Furniture costing $1,200
2 Equi pment  costing $700
3. Pilferable equipnent

4 Al of the above

Station files should be maintained in accordance
with which of the following directives?

| COWNAVCRU TCOM NST 5215.1
2 COWNAVCRUI TCOM NOTE 5216
3 SECNAVI NST 5210. 11

4 SECNAVI NST 5215. 4

Correspondence relating to awards should be filed
under which of the follow ng SSIC nunbers?

1100
1300
1400
1600

S~ o ro



2-69.

2-70.

2-71,

2-72.

Routine files should be maintained for what
specific period of tim?

L 1 calendar year
2 1 fiscal year
3. 2 calendar years
4, 2 fiscal years

Select the correct format for a subject line of a
standard Naval letter.

DEP FAM LY NI GHT, scheduling of
DEP Fanmily Night, scheduling of
DEP Fanily Night

DEP FAM LY N GHT

S~ oo o

Of the following conplimentary closes, which
shoul d be used on a business letter?

Yours truly
Sincerely
Respectful l'y

Very respectful ly

~ o ro

Notices should contain a cancellation date in the
upper right-hand corner. They should remain in
effect for what maxinmum period of tine?

L 1 year

2 2 years
3. 3 years
4, 4 years

13

2-73.

2-74,

2-75.

If your OPE exceeds $75 for the nonth, which of
the following actions should you take?

L

2.

3.

4,

Subnit a claimfor the entire amount and
attach an explanation

Submit a claimfor the amount you have
receipts for only

Submit a claimfor $75 this month and carry
the remainder over to next nmonth's claim
Subnit a claimfor $75 only

Of the following purchases, which should be
reimbursed as an OPE?

S~ oo O

Repl acement keys to the NRS
Map of the NRS territory
Parking fees to attend training
Duplicate alien registration card

O the following referral recognition awards,
which may be awarded to a non-DEP i ndi vi dual
for enlistment referrals?

Hp pack
Sweat shirt
Lapel pin
NUPCC j acket
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